FINANCIAL LITERACY WORKSHOP 1

Budgeting and Saving

1 Facilitator Needed
Estimated Time: 1hr 50 min

Things to Prepare BEFORE WORKSHOP

ITEM APPENDIX # PAGE # USED
Flip Chart 1-1 A-1-1 1-2,1-3
Flip Chart 1-2 A-1-1 1-4
Handout 1-1 Money Management A-1-2 1-3
Novela
Handout 1-2 Budgeting & Savings A-1-3 1-4
Pamphlet
Handout 1-3 Blank Budget Form A-1-4 1-5
Evaluation form Trainer’s Section 1-6
Activity Page | Time Materials
Introduction [ Blank Flip Chart/Markers
e Introduction of facilitator, 15 min
participants, icebreaker 1-2 [ ] Flip Chart 1-1 Workshop
e Review Workshop 5 min Objectives
Objectives 20 min
Learning Activity 1: Money [ ] Blank Flip Chart/Markers
Management 25 min
e Money Management 1-3 5 min [ ] Handout 1-1 Novela:
Novela Money Management
e Novela Discussion 25 min
Break 15 min
Learning Activity 2: Key [ Blank Flip Chart/Markers
Concepts
e Budgeting Tips 1-4 10 min | [_] Flip Chart 1-2 Key
o Key Points Discussion 5 min Concepts
15min | [ ] Handout 1-2 Budget &
Savings Pamphlet
Learning Activity 3: Budget [ ] Blank Flip Chart/Markers
Preparation 1-5
e How to prepare a Budget 25min | [] Handout 1-3 Blank Budget
25 min Sheet
Wrap-up
e Workshop Evaluation 1-6 10 min | [_|Evaluation Form
10 min
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Introduction
Time 20 min
Materials Need: Blank Flip Chart, Flip Chart 1-1, Markers.

Reminder: The Trainer’s role is always to educate, not to provide advice.

« Introduction of Facilitator and Participants

o Welcome the participants and introduce yourself to the group.

o Ask the participants to introduce themselves and conduct one icebreaker selected by the

facilitator from the icebreaker list.

a Tell the group that this session will focus on preparing a monthly budget and the

importance of savings habits.

« Workshop objectives.
o Refer to Flip Chart 1.1 Objectives and review it with participants.

o Hang the Flip Chart so that it is visible to the entire group.
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Learning Activity 1 - Money Management:
Time 35 min
Materials Need: Novela, Hand-out 1-1, Flip Chart 1-1, Markers

« Novela Reading

o Distribute Handout 1-1 Money Management Novela.

o Ask for volunteers to read the roles of each of the characters and the narrator (total of
four volunteers). Read the Novela as a group.

e During the reading make sure that every one is following and understanding
it.

« Novela Discussion
o Ask the group: What they learned from the novela?

e Be prepared with a blank flip chart and write down all the answers that you
receive from the audience.

e Once done, refer back to Flip Chart 1-1 and mention that the main points of
the novela were the same as the workshop objectives.

e Try to clarify any questions the group may have before this activity is over.

e If you cannot answer a particular question, write it down along with the
information of the contact person who asked it. Contact the person later with
the answer.
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Learning Activity 2: Key Concepts
Time 15 min
Materials Need: Hand-out 1-2 Flip Chart 1-2, Markers

e Key Concepts: Budgeting Tips

o Distribute Handout 1-2 and refer to Flip Chart 1-2 Key Concepts.

Read the main topic headings that will be covered in the pamphlet and try to
give examples for each.

These are:

> Financial Literacy

> Financial Goals

> Budget

> Saving towards your Goals

> Earned Income Tax Credit

> Pay Yourself First

> Credit Card Trap
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Learning Activity 3: Budget Preparation
Time 25 min
Materials Need: Hand-out 1-3 (two copies), Flip Chart, Markers

« Budget Preparation

o Distribute Hand-out 1-3 Budget Forms (2 copies per participant).

o After having briefly discussed the pamphlet concepts, tell them that next activity will
show them how to prepare a budget. The budget tool will help them have greater control
over how they spend their money.

« Budget Example

O As a group, develop a monthly budget for a fictional family that earns $1,200 per month
(after taxes). Fill in the housing, food and utility costs first. Explain that many families
do not know where all of their money goes each month, and that if this is the case, they
might try writing down every penny they spend for one month. People are often surprised
at the results. For more practice, vary the amounts in different categories to address how
everything could change with just small changes. Tell the group to take the other blank
budget sheet home to work on their personal budgets.
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WRAP UP

Time 10 min
Materials Need: Evaluation Form

Workshop Evaluation

o Distribute Evaluation Forms.

o Ask the group to please take a few minutes to complete the Evaluation Form.
o Let them know that their comments are important to further improve the module.

o Thank them for taking the time to attend this workshop and ask them if they have any

questions.

a If you cannot answer a particular question, write it down along with the contact

information for the person who asked the question. Contact them later with an answer.
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Flip Chart 1-1: Workshop Objectives.

o Setting Financial Goals

o Developing a Budget

o Saving for Your Goals

o Earned Income Tax Credit

o Paying Yourself First

o Staying out of the Credit Card Trap

Flip Chart 1-2: Key Concepts
(Refers to Budgeting & Savings Novela 1-1)

o Financial Literacy

o Financial Goals

o Budget

o Saving towards your Goals
o Earned Income Tax Credit
o Pay Yourself First

o Credit Card Trap
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MANAGEMENT
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Lydia and Luis have been in the United States for only 10 years. During those
10 years they have struggled financially.

' Vs \
Luis, | have one goal inlife and that is to provide our
children with a better start than we had.

=7 .
2 We need to become financially
stable for our children's

1
|
...and save money for
emergencies. _ ’

Remember when my cousin
Eddie saved $1,000.00 for S
emergencies but went e g
to Las Vegas?

Eddie saved $1,000.00 tc';r ose in Las Vega
He needs to learn what an emergency is.

: Lydiaﬁand Luis have a good start. They
have small home. They work hard to
get ahead and make a better life.




| Luis works full-time at a manufacturing plant.

Work..work..work... that's the
only way to get ahead in life.

Lydia attends nursing assistant classes
at the local community college. She
hopes to finish school, and work part-
time now that Marina and Robert are in

school.

OIy a few more classes
to go... then | can start
| ooking for a j ob.

i

Luis is always thinking of ways to get ahead in life.

Remember the announcements
inlast weeks' church
bulletin about the new
money management
classes?

I'm thinking of getting
a second j ob.

Ei =

Oh..No! Then you won't be able to
spend enough time with the family.




Lydia and Luis have signed up for
the seminar on Money Management.

Lets look in on them as
the seminar begins.

Hi, | am Mrs. Portillo, the Financial Literacy Instructor.
In this seminar you will learn how to develop a budget,
and other ideas as how to achieve your financial goals.

Luis earns $7.00 an hour, $280.00 a week,
and nets $220.00 after taxes.




Where does the money go?

House
Electricity
Gas
Water
Phone

 Cable
Car Gasoline
Car Insurance
Daycare
Clothes
Food
Saving towards
goal






